
 

 
 
 

  
                                                       
 4 September 2020 
 

 
ADDENDUM NO: ONE 
 
TO ALL OFFERORS: 
 
REFERENCE:    RFP No:   2021-09113-18  
                              Commodity: Professional Term Services for Roof Design and Construction 
Administration 
                             RFP Closing On: Friday, September 11, 2020  
 
 

1. Please note the clarifications and/or changes made to this solicitation below: 
 

 
2. All other terms and conditions of the solicitation remain unchanged.  Sealed proposals must be 

received in accordance with the solicitation requirements (Solicitation Instructions) by 3 p.m. 
EDT on Friday, September 11, 2020.  Late proposals will not be considered. 

 
3. A signed acknowledgement of this addendum must be received by this office included with or 

attached to your proposal.  Signature on this addendum does not constitute your signature on the 
original proposal document.  The original proposal document must be signed also. 
 

 
       Sincerely, 
 

   Lisa Thomas 
   Lisa Thomas 
    
 
   Buyer  
   Phone:  (434) 296-5854 
 
      
 
 
 
               
Name of Firm      Signature/Title  
 
 
               
Date       Printed Name 

https://ia.albemarle.org/CountyPictures/County%20Seals/coasealbw374x382.gif


ADDENDUM ONE 
RFP# 2021-09113-18  
 
 Q 1. Are emailed (.PDF) proposals, in lieu of hard copy proposals, acceptable? 
 
 A 1. Yes.  Please see RFP submission instructions  

 
Q 2. Am I correct that the proposals are not required to include Virginia DGS forms AE-1 through 
AE-6, but should follow the formatting outlined in the RFP? 
 
A 2. Please use the formatting outlined in the RFP.  With particular attention to Section VII: Criteria 
for Evaluation and Section V: Statement of Needs. 
Correct, Forms AE-1 – 6 not required, but may be submitted. 
 
Q 3.Does the RFP require any of the proposing contractor’s personnel to have specific state or 
organization registration, such as Professional Engineer, Registered Architect, Registered Roof 
Consultant, AIA, etc.?  I assume, and agree, that any structural work would require the services of a 
Virginia Structural Engineer, but did not see any requirements beyond that. 
 
A 3.The Firm’s personnel should be registered in accord with the Virginia State laws for professional 
responsibilities and occupations. 
Additional Assigned personal shall meet the minimum Experience stated. 
Also see Section V: Statement of Needs (experienced staff), and Section VII: Criteria for Evaluation 
(experience and qualifications of assigned personnel). 
 
Q 4.On page 3 of the pdf – we can email our submission to you based on the guidelines given for size 
limits. If we do email the submission, then do we also have to send a hard copy or are those just 
other options? 
 
A. 4. If your submission is emailed, then no hard copy is required. 
 
Q 5.On page 9 of the pdf – Section 1 – Experience. There are items a, b, c, d, f, and g. Was item e 
skipped or missing?  
 
A 5.Pg. 9, VI. B. Sub Section 1: Specific Proposal Instructions:  item ”e” was skipped; there was an 
error in labeling. 
 
Q 6.Page 2 of 19:  is this page (form) considered the “RFP Cover Sheet” referred to on page 10 #2 
Section 2.b.? 
 
A 6.The RFP Cover Sheet consists of pages 1 and 2 of the RFP. 
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Q 7.Page 3 of 19:  if we choose to submit electronically, can we submit via email only or are we   
required to submit both email and flash drive? 

      A 7.Yes, companies may submit via email only. 

 
Q 8. On page 3 of 19 “Submission Instructions” each bullet states that each submission type 
(Electronically, USPS Mail, etc.) “may be” submitted in that way. However, on page 8, Section A. 
General Instructions, bullet 2. Redacted Copies, the RFP states that in addition to the copies 
submitted per instructions on page 3, “proposals must include, in both one (1) hard copy and 
included on the USB electronic media, a redacted copy…” Can you confirm that the County will 
require at least one hard copy and one USB drive in addition to any electronically submitted 
proposal? Or is it possible to submit our redacted copy electronically as well? 
 
A 8. Companies may submit proposals via email only, including redacted copy (if necessary). 
 
 
Q 9.Can you provide any information on the number of providers selected for a typical, previous 
contract term? The RFP states that “two or more” may be selected. Does the County typically select 
several qualified service providers or is the list typically short? 
 
A 9.Previous term contracts for Professional Services typically range from 1 to 4 firms.   

The County typically does select several qualified providers. 
However, the County reserves the right to not contract or to hire more as appropriate. 

 
Q 10.Regarding the above, can you provide information on how tasks are typically allocated across the    
selected firms? Will we be bidding on individual tasks to compete on a lowest price basis or are they 
assigned based on some other procedure? 

 
A 10.Individual Projects (Tasks) will be negotiated individually one firm at a time, and if not successful, 
the next firm will be contacted.  Price cannot be the sole factor in hiring Professional 
Services.  Typically the highest ranked Firm will be contacted first, and depending on the work load 
the County may choose to give majority of tasks to one or divide the work among several firms.  
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Q 11. Section V.A.4.a reads “Bid documents shall include … an operational safety plan and a site  
logistics plan.” Both items are Contractor responsibilities. Is the intent for the A/E to provide safety 
forms and a requirement for a Contractor initiated roof safety plan in the specifications and to 
provide a site plan denoting staging and laydown areas?  
 

A 11. The Bid Documents shall require the Contractor to complete safety forms and provide the roof 
safety plan, to be reviewed and approved by the A/E and Owner. 
Bid Documents also typically  include a site plan denoting Owner Needs regarding logistics/staging 
areas.  This is for the A/E and Owner to explain the site imitations to the Contractor; limited access, 
preferred staging / parking areas, paths of circulation to be kept open for the safety of building 
occupants (vehicular and pedestrians), areas to protect, clear separation of workers and users, etc.  
Then the Contractor will provide their plan of work taking the information on the Bid Documents into 
account, for review and approval by A/E and Owner. This does not relieve the Contractor of safety 
responsibilities.   
 
Q 12. Section V.A.8.c reads “Close-Out services to include … Participate in resolution of warranty 
issues.” Is it the County’s intent to seek help in resolution of warranty issuance or warranty claims? 
If claims, does the A/E’s responsibility to provide assistance extend beyond the term contract 
length? 

 
A 12.Warrant Issuance:  A/E shall review the warranty to ensure all information is correct, is 
correctly executed and is in hand prior to Final Completion.  
Warranty Claims:  A/E shall advise on warranty issues within the first year, typically. 

 
 

Q 13. Section V.D.4 Additional Services includes “Hazardous materials investigation, abatement 
planning and monitoring.” The County has a term contract with such a consultant, and typically 
handles engaging those services independent of the A/E. Is it the County’s intent for this RFP for the 
A/E to provide sampling, abatement specifications, submittal review, and monitoring by a consultant 
on their team? 
 
A 13.No, as stated the sampling abatement specs submittal review and monitoring are typically 
done under separate Contract with an environmental consultant, we hope to keep on Term 
Contract. 

However, IF this were not the case and the A/E needs to hire an environmental consultant,  
- please List the Name of an Environmental  Consultant you have worked with in the 

past and/or would use IF needed. 
- No need to formally partner with the A/E. 

Also, the A/E typically includes in the Bid Set the information provided by Owner hired 
consultant. 

o results of testing, the plan and related requirements may be a need to 
include a Haz Mat Plan on the Bid Documents. 
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Q 14. What is the final date to submit questions we may have on this RFP? 
 
A 14. Friday September 4 at 3:00 PM 

 
Q 15. Attachment A – Offeror Data Sheet is mentioned in the RFP as Attachment A and Attachment 
B. Can we ignore Attachment - A Offeror Data Sheet? 
As Attachment A – RFP Page 9 Section VI., B., 1. Between Items d. and f. 
As Attachment B – RFP Page 19  XII. Here is says Attachment A Not Used. 
As Attachment B – RFP Page 20. The form itself. 

 
       A 15. Please submit an Offeror Data Sheet, Attachment B(required). 

 
Q 16. Is the missing Item ‘e.’ relevant to the accurate response to this RFP? 

See Page RFP Page 9 Section VI., B., 1.  
 

       A 16.     Correct, item “e” was skipped. 
 

Q 17. Can you indicate what firms are the current holders of this Term Contract? 
 
A 17. There are no current holders of this (Roof Design) Term Contract. 
 
 
Q 18. When does the current term contract holders contract end and how would will the successful     
firm(s) for this RFP be expected to begin Design Phase: Early Fall 2020 0r 2021?   
See RFP Page 7 Section V.,I.  Design Phase: Early Fall. 
 
A 18. There are no current holder of this (Roof Design) term Contract. 

The successful firms of this RFP will be offered contracts for review and execution immediately 
upon selection, with Notice To Proceed this fall. 
The intent is to request Task Order Proposals for specific projects simultaneously with the 
contract execution so the specific projects can start design this fall (2020) for bidding Spring of 
2021. 
 

       Q 19. Page 2 Electronic Transaction. 
Does signing this means one can choose to submit only an electronic copy of our response via 
email and not include a flash drive as that would have to be posted +/or delivered 
nonelectronically? 
 

       A 19. Yes 
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       Q 20.    RFP Page 3 Top of page, Items i, ii 

Item a. is missing and is there missing text also?   
 
       A 20. No 
 

Q 21. RFP Page 3.  Is it correct to interpret ‘Item i Electronically:’ to mean that one can submit a       
response to the RFP solely via email without the need to send a flash drive also? 

 
A. 21. Yes 

 
 
      Q 22. Is Joel Loving currently on contract with the County of Albemarle a conflict of interest? 
 

A 22. Joel Loving has an active contract with the County of Albemarle and is not a conflict of interest  
with the existing Term Contract for Environmental Services. 

 
 
RFP Note Comment: Haz Mat was listed as possible additional services IF something changes in 
the next 5 year of the roof design contract that the A/E have list a firm that they have worked 
with / or plan to work with IF needed. 
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