REQUEST FOR INFORMATION
THE COUNTY OF ALBEMARLE, VIRGINIA
Economic Development Office (EDO)

2026-RFI-3010023
Legal Services

I.  PURPOSE

Albemarle County — Economic Development Authority has issued this Request for
Information (RFI) to solicit input, ideas, and recommendations from qualified attorneys at law
and law firms with demonstrated expertise in providing general and specific legal services and to
serve as general and/or bond counsel for the EDA.

II. BACKGROUND

The Economic Development Authority of Albemarle County, Virginia, (EDA) is a political
subdivision of the Commonwealth of Virginia originally formed by the Board of Supervisors of
the County of Albemarle, Virginia, in 1976 under Virginia’s Industrial Development and
Revenue Bond Act (the “Act”). The EDA currently has all powers granted under the Act.

The EDA’s Board of Directors has seven members and a non-voting liaison from the Board of
Supervisors. Although it currently does not employ staff, it is supported by Albemarle County’s
Economic Development Office (EDO). The EDA regularly engages in bond issuances for the
County as well as private activity bonds. It is also involved in the awarding of direct grants and
matching grants for a wide variety of economic development projects.

The EDA meets monthly, engages in joint meetings with the Board of Supervisors, and
convenes for special meetings only as is necessary.

III. SCOPE OF SERVICES

The EDA requests proposals for legal representation that will protect the EDA’s interests,
provide legal counsel and associated services such as document preparation (including grant
agreements, bond and loan documents, and contracts and instruments related to the purchase,
sale, and leasing of real property), representation in matters arising or needing to be filed in all
Virginia and Federal courts, and any and all services needed to complete required tasks and to
fulfill the scope of services. Required services include:

1. Availability to attend, when required, regular and special EDA meetings. Regular meetings
are generally held on the third Tuesday of each month in the Albemarle County Office
Building at 401 McIntire Road, Charlottesville.

2. Draft and review contracts, grant agreements, memoranda of agreement or understanding,
bylaws, rules and procedure, proposed ordinances and statutes, legal pleadings, and other
legal documents, and provide legal advice and opinions regarding the same.
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3. Provide legal guidance on issues and questions that may arise from the EDA Directors or
from EDO staff regarding:

economic development and related issues;

public procurement;

the Virginia Freedom of Information Act;

the Virginia Conflict of Interests Act;

the Government Data Collection & Dissemination Act;
contract law;

real estate law;

public finance and bond issuance;

employment law;

Virginia and Federal Court litigation.
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4. Prepare legal documents needed to be filed on the EDA’s behalf in a court of competent
jurisdiction and represent the EDA in any court hearing.

IV. REQUESTED INFORMATION:

Electronic responses to this RFI are due by Thursday, October 2, 2025, 1:00 PM ET. An
electronic submittal, in either Microsoft Word or PDF, is required and should be submitted
electronically by the stated due date and time, through the Albemarle County Procurement Intake
Form on the Albemarle County Office of Procurement Solicitations page. Responses not received
by the designated time, will not be considered. It is the offeror’s responsibility to ensure timely
delivery and electronic receipt of their package.

V. DESIRED OUTCOME:
The desired outcome of this RFI is to develop sufficient information on the full range of services

that the submitting firm can provide in-house in support of the full needs of the EDA and to
understand the firm’s experience in such matters.

VI. QUESTIONS:

Questions with regard to this RFI can be sent to the attention of: Vidhi Danak at
vdanak@albemarle.org.

VII. DISCLAIMER:

Please be advised that this is a request for information only. This RFI is issued solely for
information and planning purposes — it does not constitute a request for proposal or a
promise to issue a solicitation in the future.

In the event that sufficient information is received, the County may, but is not required to,
issue a competitive solicitation. This RFI is not a competitive solicitation, and no contract
award shall result. This RFI will not be used to evaluate, rank or select firms, nor will it be
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used to pre-qualify or screen firms for a subsequent competitive solicitation process, if any.
If a subsequent competitive solicitation is issued, the County is under no obligation to
advise any firm responding to this RFI. Firms are advised to monitor the County’s website
for any such opportunities, which will be open to all firms regardless of whether or not a
response to this RFI has been submitted.

The County will not pay for the preparation of any information submitted or for use of that
information. The County reserves the right to utilize any information submitted in its best
interest without any obligation, liability, or consideration on the part of the County.

Ownership of all data, materials and documentation originated and prepared for the County
pursuant to this RFI shall belong exclusively to the County and be subject to public
inspection in accordance with the Virginia Freedom of Information Act. Trade secrets or
proprietary information submitted by an firm shall not be publicly disclosed under the
Virginia Freedom of Information Act; however, the firm shall invoke the protection of this
section prior to or upon submission of the data or other materials and must identify the data
or other materials to be protected and state the reasons why protection is necessary.
Disposition of the proprietary materials after the RFIs are reviewed should be stated by the
firm. Firms should indicate on Attachment G - Proprietary/Confidential Information
Identification, the portions of their response that are proprietary and return Attachment G
with their submission. Please list the page number(s) and reason(s) on the form.

This RFI does not commit the County of Albemarle, Virginia (the “County”) to contract
for any supply or service whatsoever. Furthermore, the County is not at this time seeking
proposals and will not accept unsolicited proposals. Parties responding are advised that the
County will not pay for any information or administrative costs incurred in response to this
RFI; all costs associated with responding to this RFI will be solely at the interested party’s
expense. Not responding to this RFI does not preclude participation in any future
Solicitation, if any is issued. Any materials submitted in response to this RFI shall be the
sole property of the County of Albemarle, Virginia.

Page 3 of 4


https://www.albemarle.org/government/finance/procurement/solicitations/-selcat-16-101/-npage-4-101

ATTACHMENT G
PROPRIETARY/CONFIDENTIAL INFORMATION IDENTIFICATION

Name of Firm/Offeror:

RFP#: 2026-RFP-3010023

Trade secrets or proprietary information submitted by an offeror shall not be subject to public disclosure
under the Virginia Freedom of Information Act; however, the offeror must invoke the protections of § 2.2-
4342F of the Code of Virginia, in writing, either before or at the time the data or other material is
submitted. The written notice must specifically identify the data or materials to be protected including the
section of the proposal in which it is contained and the page numbers, and state reasons why protection is
necessary. The proprietary or trade secret material submitted must be identified by some distinct method
such as highlighting or underlining and must indicate only the specific words, figures or paragraphs that
constitute trade secrets or proprietary information. In addition, a summary of proprietary information
shall be submitted on this form. The classification of an entire proposal document, line item prices,
and/or total proposal prices as proprietary or trade secrets is not acceptable.

SECTION/TITLE PAGE REASON(S) FOR WITHHOLDING FROM
NUMBER | DISCLOSURE
S)
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