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Notice of Request for Qualifications (RFQu) 
2025-RFP-3071820 -PART 1 

Sealed proposals are invited from qualified contractors for the design and construction of the Biscuit Run 
Park Maintenance Building - Design Build project located at 2020 Scottsville Road, Albemarle County, 
Charlottesville, VA 22902.  The project generally consists of a gravel entry road, Maintenance Building 
and Yard.  This gravel entrance road will be the start of the design/build project. The 20-foot-wide gravel 
access road will be approximately 100 yards long leading north to the Maintenance Building fenced yard 
and facility. The proposed Maintenance Building will serve two (2) County work teams with each having 
their own personnel entrance, Work Bay with overhead door, Office, Break Room, and Toilet. The Teams 
will share a Mechanical Room and a Covered Outdoor Area, and Break Rooms connected by an interior 
door.  The Maintenance Building will be approximately 3,000 square feet of covered space. The 8-foot-
high fenced yard around the Maintenance Building will be gravel, with sixteen parking spaces along one 
side and an entrance gate. The Maintenance Building Yard will be roughly 27,000 square feet in area with 
a 50’ drive isle around the building. The utilities for this project will comprise an on-site well and an on-
site septic system for providing water and sewer services for the Maintenance Building. The power source 
for the facility will be from the electrical service provider and is currently not onsite. 

This is a two-part process: 

Part 1:  Biscuit Run Park Maintenance Building - Design Build Part I 
Contractor Request For Qualifications (RFQu) 

Qualification of Contractors: Submit Qualification Documentation no later than July 18, 
2024 at 2:00 pm; 

An Addendum naming Qualified Contractors will be posted on or about July 26, 2024. See 
Prequalification Requirements starting on page P-1 for instructions to pre-qualify. 

Part 2: Biscuit Run Park Maintenance Building - Design Build Part II 
Contractor Request for Proposal (RFP) 

Unless otherwise noted via Addendum, a Final Set of Plans and Specification will be posted 
as a separate solicitation numbered as 2025-RFP-3071820 - PART 2 in July/August, 2024.  
Read the rest of this notice of Request for Qualifications (RFQu) AND the Instructions to 
Contractors regarding Prequalification. 

Contractors that qualify may submit sealed qualification proposals at the Albemarle County Office 
Building, 401 McIntire Road, Charlottesville, Virginia in accordance with the procedures outlined in the 
“Request for Qualifications (RFQu) Proposals Receipt Procedures”.  The deadline for submitting 
qualification proposals is 2:00 P.M. ET, as determined by the Purchasing Agent, on Thursday, July 
18, 2024. The deadline for pre-qualified contractors to submit proposals is yet to be determined.  If the 
Albemarle County Office Building is closed for business at the time scheduled for bid opening, for whatever 
reason, sealed proposals will be accepted on the next scheduled business day, at the originally scheduled 
time. 

The estimated construction cost range for this project is valued over one million dollars.  A Bid Bond is 
required with the proposals from the qualified contractors during the PART 2 of the process.  The “Time 
for Completion” will be detailed in the documents posted for PART 2 of the process. 
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Proposals to be considered shall be received in a sealed envelope marked as follows:  Albemarle County, 
Purchasing Office, Room 248, Albemarle County Office Building, 401 McIntire Road, Charlottesville, VA  
22902: Biscuit Run Park Maintenance Building - Design Build – Part I / 2025-RFP-3071820 -PART 
1 

A non-mandatory Virtual Prequalification conference will be held at 2:00pm Thursday, June 27. 

Join the meeting now
Meeting ID: 213 773 697 829 
Passcode: 6voZXq  

Dial in by phone 
+1 540-613-8851,,422449368# United States, Roanoke
Find a local number  
Phone conference ID: 422 449 368# 

Only those Contractors who are chosen to prequalify to submit proposals in accordance with this 
Request for Qualifications Process will be eligible to submit a Design/Build proposal for the Project 
listed herein. 

The contract award will be based on a competitive negotiation process. 

Contractor registration in accordance with Title 54.1, Chapter 11, of the Code of Virginia, is required.  See 
the Instructions to Contractors for additional qualification requirements. 

The Request for Proposal for the above project, including the drawings and the reports prepared by Grimm 
and Parker Architecture, Inc. and containing the information necessary for submitting proposal, may be 
downloaded online from the Albemarle County Purchasing website at www.albemarle.org/purchasing. 
Please note that Contractors are responsible to check the Purchasing web site and download any Addenda 
issued for this RFP.  

Do not scale drawings viewed on computer.  Electronic copies are not to scale.  No claims for additional 
compensation due to scaling electronic copies will be entertained. 

The Albemarle County does not discriminate on the basis of race, religion, color, sex, national origin, age 
or disability, or against faith-based organizations as defined under the Virginia Public Procurement Act on 
the basis of such organization’s religious or charitable character. 
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REQUEST FOR QUALIFICATIONS (RFQu) PROPOSAL RECEIPT 
PROCEDURES 

June 18, 2024  
2025-RFP-3071820 -PART 1 

Biscuit Run Park Maintenance Building Design Build (Part I) 

The following Albemarle County Purchasing Procedures shall be in effect: 

1. Pre-qualification proposals should be submitted electronically by the stated due date and
time, through the Albemarle County Procurement Intake Form on the Albemarle County
Procurement Solicitations Page:

https://www.albemarle.org/government/finance/procurement/solicitations.

2. Alternatively, a secure lock box will be available, at the exterior of the County Office
Building, at the front Visitors Entrance, and will be labeled Vendor/Contractor Bids or
Proposals Only. Prequalification proposals shall be placed in this box, prior to the established
due date and time for each solicitation. The outside of the envelope shall be clearly marked
" 2025-RFP-3071820 -PART 1 Biscuit Run Park Maintenance Building - Design Build -
Contractor Request For Qualifications (RFQu).  It is the Offeror’s responsibility to ensure
that proposals are received prior to the established proposal due date and time.

3. Prequalification proposals will be received until 2:00 pm ET on Thursday, July 18, 2024
no later than 2:00 PM ET. Any further proposals received will be ruled as late proposals
and will be retained un-opened. Late proposals will not be considered. If you have any
difficulty utilizing the lockbox please call the Purchasing Office, at 434- 296-5854.
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PART 1: CONTRACTOR REQUEST FOR QUALIFICATIONS (RFQu) 

PREQUALIFICATION REQUIREMENTS 

INSTRUCTIONS TO CONTRACTORS REGARDING PREQUALIFICATION 

A. Purpose

1. Albemarle County (herein referred to as "the County") has established a
Prequalification Process pursuant to Section §2.2-4317 of the Code of Virginia.

2. The purpose of this Prequalification Process is to provide the County with a means to
determine which General Contractors are qualified to participate in competitive
negotiations (RFP) process for construction of the Project. Subcontractors are not
required to pre-qualify. Only General Contractors will be considered for this
prequalification process. Hereinafter "Contractors" as used herein refers to General
Contractor.

3. Only those Contractors who have duly complied with the Prequalification Process
and have been determined to be qualified will be prequalified and be eligible to
submit construction proposal on the Project.

B. The Project:

1. The project generally consists of a gravel entry road, Maintenance Building and Yard.  This
gravel entrance road will be the start of the design/build project. The 20-foot-wide gravel access
road will be approximately 100 yards long leading north to the Maintenance Building fenced
yard and facility. The proposed Maintenance Building will serve two (2) County work teams
with each having their own personnel entrance, Work Bay with overhead door, Office, Break
Room, and Toilet. The Teams will share a Mechanical Room and a Covered Outdoor Area, and
Break Rooms connected by an interior door.  The Maintenance Building will be approximately
3,000 square feet of covered space. The 8-foot-high fenced yard around the Maintenance
Building will be gravel, with sixteen parking spaces along one side and an entrance gate. The
Maintenance Building Yard will be roughly 27,000 square feet in area with a 50’ drive isle
around the building. The utilities for this project will comprise an on-site well and an on-site
septic system for providing water and sewer services for the Maintenance Building. The power
source for the facility will be from the electrical service provider and is currently not onsite.

2. Contractor shall design, furnish and install all materials, equipment, and labor required to
deliver Work in accordance with Part II Appendix A Bridging Documents and all
applicable codes.

3. Once contracted, Contractor shall provide design-build services including obtaining
approvals by all applicable Authorities Having Jurisdiction (AHJ).

4. Construction schedule shall require adherence to endangered wildlife restrictions (e.g. tree
clearing prohibited April 1- November 14 for Northern long-eared bat)
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C. Application

1. Contractors wishing to prequalify must submit their "Application" in the following form:
a. Contractor's Application to Prequalify
b. Contractor's Qualification Statement and Questionnaire
c. Contractor's informational or marketing brochure, if available.

2. If questions arise concerning the Prequalification Process or the Project, contact
the Purchasing Department for information and clarifications:  Vidhi Danak, 434-
296-5854 x 3148; vdanak@albemarle.org

3. Fully completed applications will be received no later than 2:00 pm July 18, 2024.

4. Contractor's Qualification Statement and the Questionnaire must be signed by an
officer of the Company and shall be sealed if a corporation.

5. Please note that the prequalification applications must be submitted to the County
Purchasing Department in accordance with the procedures outlined in the “Request
for Qualifications (RFQu) Receipt Procedures”.

6. Applications which are incomplete or illegible may be rejected at the discretion
of the County.

7. Determination of the completeness of the application will be at the sole discretion
of the County.

8. Any application not received by the Albemarle County Purchasing Department, 401
McIntire, Charlottesville, VA 22902, in accordance with the “Request for Qualifications
(RFQu) Receipt Procedures”, by the deadline in the preceding sentence will not be
considered unless deemed by Albemarle County, in its sole discretion, to be in its best
interests.

9. The County reserves the right to waive any informality and/or to request additional
information from Contractors, at its discretion.

10. Contractor understands the importance to the prequalification process for this project of
the County obtaining candid information about Contractor's past performance.
Accordingly, by submitting   an Application, the Contractor agrees that (1) the County
and/or its representative(s) may research and/or verify the information provided and
contact third-parties regarding such information, at its discretion; and (2) Contractor shall
make no threat to sue, claim or lawsuit, including without limitation, for disparagement
or defamation, against Albemarle County and/or any of its representatives and/or against
any such third-parties providing information to the County in connection with
Contractor's prequalification for this project.

D. Submittals

Please see “Request for Qualifications (RFQu) Proposals Receipt Procedures”
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E. Evaluation

1. The criteria upon which qualifications of Contractors will be evaluated are set out in the
Albemarle County’s Prequalification Process for Construction Projects (see Appendix A).
The objective of the evaluation is to determine which Contractor(s), in the opinion of the
County and its representative(s), are qualified to perform the Work required for the Project.
Each Contractor retains the sole responsibility for adequately demonstrating its own
capabilities so that it is perceived to be qualified for the project.

2. Evaluation of the Contractor's qualification to perform will be based upon the criteria
indicated in paragraph E.1 above, including "appropriate experience" required to
prequalify for this project as outlined in E.2.a-d below. All requests for appropriate
experience may be included as an attachment to the Contractor’s Qualification Statement
and Questionnaire.

Specific minimum construction experience by the firm that constitutes "appropriate
experience" required to prequalify for this Project includes:

a. Summary of three (3) recent design-build projects highlighting experience providing
the services described herein. Summary to include: project name, location, size, cost,
start & completion dates, design consultants, and staffing.

b. Staffing: Provide the names, qualifications, degrees, certifications, experience and
licenses of key employees, design consultants, and sub-consultants to be assigned to
the project. Provide the length (time and number of projects) of relationship the offeror
has with the proposed employees, consultants, and sub-consultants.

c. References: Provide at least four references for which work of a similar nature to that
described herein was performed within the past three years. The reference should
include the name, title, address, phone number, and email for the person on the owner’s
team most intimate with the details of the project being referenced. See Attachment B
- Offeror Data Sheet.

3. Evaluation of the Contractor's qualification to perform will be based upon the criteria
indicated in paragraph E.1 above, including "sufficient resources" required to prequalify
for this project as outlined in E.3.a-c below. All requests for appropriate experience may
be included as an attachment to the Contractor’s Qualification Statement and
Questionnaire.

a. Manpower:  Provide a tabulation of all in-house manpower listed by primary
responsibility or combination of responsibilities (e.g. working Superintendent)

b. Attach a list of your organization’s current contracts, if any, at the time of this
statement.  Proved owner names and addresses and projected project or task
order list.

c. Attach a list of your organization’s frequently subcontracted trades to include:
Subcontractor name(s), trade(s) and experience (years and/or projects) working
with your organization.

4. Additional information or clarification may be requested by the Owner or Architect after
the Application has been submitted. Contractors shall respond to such requests within three
(3) calendar days after receipt of such requests.

5. Information found to be incorrect, misleading, incomplete, or non-responsive may be
sufficient cause to reject the Application at the discretion of Albemarle County.
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6. Subject to Virginia Law, upon Contractor's proper designation, voluntary information
submitted by Contractor shall be considered a trade secret or proprietary information.

7. A list of Contractors determined to be prequalified to submit proposals will be made
available on County of Albemarle’s Solicitations website.

F. Notification of Eligibility for submitting Proposals

1. All Contractors submitting an application will be notified of the County’s determination.

2. Only those Contractors determined to be qualified based on the RFQu will be
prequalified to submit proposal for the Biscuit Run Park Maintenance Building - Design
Build Part II Contractor Request for Proposal (RFP) .

3. All Applications submitted will become the property of the County and will not be returned.

4. This Prequalification may be cancelled if determined to be in the best interest of Albemarle
County.

END OF INSTRUCTIONS TO CONTRACTORS REGARDING QUALIFICATION
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PREQUALIFICATION QUESTION FORM 
(Use separate form for each question submitted.) 

DATE: _____________________________  

PROJECT:  Biscuit Run Park Maintenance Building - Design Build 

Contractor Request For Qualifications (RFQu) 

2025-RFP-3071820 -PART 1 

The following question concerns Page number_______________: 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

All questions are due on July 10, 2024, no later than 2:00 PM ET. All responses to questions will be made 

by Addendum.  

Questions submitted by: __________________________     ___________________________________ 
Name      Organization 

Email Form To: Albemarle County Purchasing Department – Vidhi Danak; vdanak@albemarle.org  
and Albemarle County Facilities & Environmental Department – Steve Hoffmann; shoffmann@albemarle.org 

Or  

Mail Form to:  Albemarle County 
Purchasing Department  
401 McIntire Road  
Charlottesville, Virginia 22902-4596 
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CONTRACTOR'S APPLICATION TO PREQUALIFY 

(The Application) 

• REPRODUCE "THE APPLICATION" ON CONTRACTOR'S LETTERHEAD •

Date: (insert actual date the application is submitted)

To: Albemarle County Purchasing Department
Ms. Vidhi Danak
401 McIntire Road
Room 248
Charlottesville, VA  22902

Re: Application to Pre-Qualify 

To Whom it May Concern: 

The undersigned Contractor, being familiar with the project description outlined herein, hereby submits 
Request For Qualifications (RFQu) Package for the Biscuit Run Park Maintenance Building - Design 
Build project for Albemarle County, in Charlottesville, Virginia in accordance with the Instructions to 
Contractors regarding Prequalification. 

The undersigned further certifies that additional research into this Contractor's history and past work 
may be conducted by Albemarle County or its representative(s), and that insurance and bonding 
requirements for the Project can be met by the Contractor. 

Following is an enumeration of the documents and information comprising this Application: 

1. This Application.

2. The Contractor's Qualification Statement and Questionnaire, signed, notarized, and sealed.

3. Attachments as necessary to provide the information required by the Contractor's Qualification
Statement and Questionnaire.

Sincerely, 

 (Authorized Signature of Contractor's Representative) 
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CONTRACTOR'S QUALIFICATION STATEMENT AND QUESTIONNAIRE 

Submitted to: Albemarle County  
Ms. Vidhi Danak 
401 McIntire Road, 
Room 248 
Charlottesville, VA 22902 

Name: 

Mailing Address: 

Street Address: 
(If other 
than mailing 
address) 

Telephone Number: 

E-mail Address: ____________________________________ 

Name, telephone number, and e-mail address of Contractor's point of contact concerning this 
questionnaire: 

Check one of the following, as applicable: 

Corporation Partnership Individual Joint Venture 

List all of Contractor's subsidiaries, parent organization; and affiliates: 

Check below if the Contractor requests that all information voluntarily submitted shall be 
considered a trade secret or proprietary information protected from the Freedom of Information 
Act disclosure, subject to the provisions of §2.2-4342, of the Code of Virginia: 

Yes _______ No ______

Parent Organization 
Office to Perform Work 

(If other than parent organization) 
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1. ORGANIZATION (of the office of the Contractor that is proposed to perform the Work)

1.1. How many years has the office that is proposed to perform the Work been in 
business as a Contractor? 

1.2. How many years has the office that is proposed to perform the Work been in business 
under its present business name? 

1.2.1. Under what other or former names has the office that is proposed to 
perform the Work operated? 

1.3. If you answer "yes" to any of the following, please provide the name, address, phone 
number, persons to contact, and circumstances related to the question on a separate 
attachment. 

1.3.1. Has the Contractor or any of its officers, directors, or owners had 
judgments entered against any of them within the past ten years for 
the breach of contracts for governmental or nongovernmental 
construction, including, but not limited to, design-build or 
construction management: 

Yes    No   

(i) Has the Contractor or any of its officers, directors, owners,
project managers, procurement managers, or chief financial officials
been convicted within the past ten years of a crime related to any
activities at all related to any governmental or nongovernmental
construction or contracting, including, but not limited to, a violation of
Article 6 (§ 2.2-4367 et seq.) of this chapter , (ii) the Virginia
Governmental Frauds Act (§ 18.2-498.1 et seq.), (iii) Chapter 4.2 (§ 59 .1-
68.6 et seq.) of Title 59.1, or (iv) any substantially similar law of the
United States or another state:

Yes _______ No   

1.3.2. Is the Contractor or any officer, director, or owner thereof currently 
debarred pursuant to an established debarment procedure from bidding 
or contracting by any public body, agency of another state or agency of 
the federal government: 

Yes No   

1.3.3. Are there any claims, arbitration proceedings or suits of any kind pending 
or brought within the last five years against Contractor or any of its 
officers, directors, or owners relating in any way to any contract? 

Yes ________ No   
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1.3.4. Have any federal, state, or local government agencies, institutions, 
public bodies, or public entities excluded, suspended, or barred Contractor 
or any of its officers, directors, or owners from bidding on any contract 
within the past ten years? (Attach documents as necessary.) 

Yes ________ No 

2. LICENSING (local, state, and/or nationwide)

2.1. Does the Contractor have a Class A Virginia General 

Contractor's License? 

Yes  No   

2.2. What is the Contractor's Class A Virginia General Contractor's license number 
(attach a copy of license)? 

2.3. Who is Contractor's "Designated Employee" within the meaning of the licensing 
statute and its implementing rules for purposes of its Virginia Class A General 
Contractor's license? 

2.4. What is the role of the Contractor's Designated Employee in the Contractor's 
organization? 

3. APPROPRIATE EXPERIENCE

3.1. Has the Contractor (parent organization and/or the office that is proposed to 
perform the Work) ever been denied Prequalification by any governmental or 
public agency, entity, or body in the last ten years? If so, provide the date, the 
name and address of the entity, the reason for denial, and attach a copy of the 
notice of denial. 

Yes     No     

Explanation: _________________________________ 

3.2. Legal Issues. 

Has Contractor ever failed to complete any work awarded to it? 

Yes     No     

If the answer to this question is yes, provide the name of the Project, Owner, and 
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Architect, Engineer, including Company name, address, and phone number, 
associated with the event; and details of the failure to complete. 

3.3. Attach a list of all construction projects that the specific office which will 
perform this work has in progress. Do not include projects being performed 
by a home office or branch office other than the specific office that will perform 
this work.  Provide project name, address, contract amount, percentage 
complete and contact information for architects and owners. 

3.4. Attach resumes of key personnel proposed for this project, demonstrating 
compliance with the requirements listed in paragraph D.2 on page P-4, 
Instructions to Contractors Regarding Prequalification to Bid Process. For key 
personnel proposed, provide name, intended role on project, years of 
construction experience, years with current employer, years in current 
position, and experience on similar projects. 

4. FINANCIAL

4.1. Certify below that the Contractor can obtain a Surety Bond from a corporation 
included on the United States Treasury list of acceptable sureties corporations 
in the amount and type required for this project (Bid bond as required by law, 
Performance Bond for 100% of contract sum) and can provide evidence of such 
ability, if requested: 

Yes  No   

4.1.1. Name of surety/bonding company: 

4.1.2. Name and address of the bonding company agent: 

4.1.3. Current bonding capacity with a contract surety/bonding company: 

For any single project: __________________ 

For all projects: _________________ 

4.1.4. Current line of bonding credit that surety or sureties have extended to 
the Contractor (i.e., current outstanding bonds). 

4.1.5. Have Performance or Payment Bond claims ever been made to a surety 
for this Contractor on any project, past or present, within the past five 
years? If the answer is yes, please describe the claim, provide the name 
and address of the surety involved and the person or entity making the 
claim, and state the resolution of the claim: 

Yes     No     

4.1.6. Has any surety refused to bond the Contractor on any project in the last 
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five years? If the answer is yes, provide the name, address of the surety 
company, and specify the reasons given for the refusal: 

Yes  No   

5. Certify below whether the Contractor can obtain insurance from an insurance company
licensed in Virginia that is rated by A.M. Best A-1 or better as to quality and VII or
larger as to size in the amounts indicated on the attachment hereto.

Yes  No   

5.1. Name of insurance company: ________________________ 

5.2. Name and address of insurance agent: ________________________ 

5.3. Current insurance coverage: ________________________ 

5.4. Has any insurance company refused to insure you within the last five years? If 
your answer is yes, provide the name and address of the insurance company and 
the reasons. 

       Yes     No     

If yes, insurance company name and address and reasons: 

6. SUFFICIENT RESOURCES
6.1. List and/or attach current in-house manpower tabulated by responsibility as 

outlined in paragraph D.3.a on page P-4 

6.2. List and/or attach current on-demand or term contracts and projected projects as 
defined in paragraph D.3.b on page P-4 

6.3. List and/or attach preferred subcontractor information in accordance with 
requirements listed in paragraph D.3.c on page P-4 

7. OTHER

7.1. List and/or attach any additional information that the Contractor believes will 
assist the Owner in evaluating its qualifications for this Project. 
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The undersigned Contractor certifies that it is a Class A Contractor under 54.1-1100 et seq., of the Code 
of Virginia. The undersigned Contractor agrees to comply with and be bound by Albemarle County’s 
Prequalification Process. 

The undersigned hereby acknowledges receipt of Addenda (if any): 

Addendum No.  , dated  

Addendum No. , dated 

The undersigned affiant certifies under oath and under penalty of perjury that the information contained 
in this Application and Qualification Statement and Questionnaire and attachments thereto, and any 
other information submitted with this Application is complete, true, and correct so as not to be 
misleading in any way. 

   (Firm Name) (Seal if Corporation) 

(Address) 

(City, State, Zip Code) 

(Signature) 

(Title) Date 

STATE of  , County/City of  _, personally known to me or 
satisfactorily identified to me personally appeared before me this  day of , 20_, and 
swore or affirmed under penalty of perjury that the information contained in this Application and 
Qualification Statement and Questionnaire and attachments thereto, and any other information 
submitted with it was complete, true, and correct so as not to be misleading in any way. 

Notary Public Signature ______________________________________ 

 My Commission expires _____ 

Notary Seal 

END OF CONTRACTOR’S QUALIFICATION STATEMENT AND QUESTIONNAIRE 
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OFFEROR DATA SHEET 

Note:  The following information is required as part of your response to this solicitation. 

1. Qualification: The vendor must have the capability and capacity in all respects to satisfy fully all of the
contractual requirements.

2. Vendor’s Primary Contact:

Name: __________________________________ Phone: _________________________ 

3. Years in Business:  Indicate the length of time you have been in business providing this type of good or service:

__________ Years ________ Months 

4. Vendor Information:

FIN or FEI Number: ___________________________________ If Company, Corporation, or 
Partnership 

5. Indicate below a listing of at least four (4) current or recent accounts, either commercial or governmental, that
your company is servicing, has serviced, or has provided similar goods.  Include the length of service and the
name, address, and telephone number of the point of contact.

A. Company: Contact: 

Phone: Email: 

Dates of 
Service: 

$ Value: 

B. Company: Contact: 

Phone: Email: 

Dates of 
Service: 

$ Value: 

C. Company: Contact: 

Phone: Email: 

Dates of 
Service: 

$ Value: 

D. Company: Contact: 

Phone: Email: 

Dates of 
Service: 

$ Value: 

I certify the accuracy of this information. 

Signed: ____________________________________Title: ________________________________   Date: _______ 

2025-RFP-3071820 -PART 1 Page 18 of 27



Appendix “A” – Prequalification to Submit Proposal Process (Evaluation) 

ALBEMARLE COUNTY PREQUALIFICATION TO SUBMIT PROPOSAL 
PROCESS FOR CONSTRUCTION PROJECTS 

Pursuant to Code of Virginia §2.2-4317, Albemarle County Purchasing Policy, the following as its 
prequalification process to prequalify prospective contractors to submit proposals on selected 
projects: 

a. The Director of Facilities & Environmental Services or his designee may, in
his discretion, when he believes it to be in the best interests of Albemarle
County, require prequalification of prospective contractors to submit
proposal on a specific construction project for Albemarle County. The
purpose of such prequalification shall be to limit prospective contractors for
such construction project to contractors who show themselves to be qualified
to construct the project. When the prequalification process is used for a project,
only contractors who have complied with the prequalification process and been 
found qualified will be eligible to submit proposal for the project. 

b. The Director of Facilities & Environmental Services or his designee shall
develop the appropriate documentation for potential contractors to apply for
prequalification. The Director of Facilities & Environmental Services or
his designee may prescribe in such documentation specific mandatory
requirements contractors must meet in order to prequalify for a specific project.

c. In conducting prequalification of potential contractors, the Purchasing Director or
his designee shall follow this prequalification process and the requirements of
Code of Virginia §2.2-4317.

d. The documentation used in Albemarle County’s prequalification process shall set
forth the criteria upon which the qualifications of prospective contractors will be
evaluated. The documentation shall request of prospective contractors only such
information as is appropriate for an objective evaluation of all prospective
contractors pursuant to such criteria. The documentation shall allow the
prospective contractor seeking prequalification to request, by checking the
appropriate box, that all information voluntarily submitted by the contractor as
part of its prequalification application shall be considered a trade secret or
proprietary information subject to the provisions of §2.2-4342 , of Code of
Virginia.

e. In all instances in which Albemarle County requires prequalification of
potential contractors for construction projects, advance notice shall be given of
the deadline for the submission of prequalification applications.  The deadline for
submissions shall be sufficiently in advance of the date set for the submission of
proposals for such construction so as to allow the prequalification process to be
accomplished.

f. At least thirty (30) days prior to the date established for submission of proposals
under the procurement for which the prequalification applies, Albemarle County
shall advise in writing each contractor who submitted an application whether that
contractor has been prequalified.  In the event that a contractor is denied
prequalification, the written notification to the contractor shall state the reasons
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for the denial of prequalification and the factual basis of such reasons. 

g. A decision by the Director of Purchasing or his designee under this
prequalification process shall be final and conclusive unless the contractor
appeals the decision as provided in Code of Virginia §2.2-4357.

h. Albemarle County may deny prequalification to any contractor only if Albemarle County
finds one of the following:

i. The Contractor does not have sufficient financial ability to perform the
contract that would result from such procurement. If a bond is required to
ensure performance of a contract, evidence that the Contractor can acquire
a surety bond from a corporation included on the United States Treasury
list of acceptable surety corporations in the amount and type required by
the public body shall be sufficient to establish the financial ability of the
Contractor to perform the contract resulting from such procurement;

ii. The Contractor does not have appropriate experience to
perform the construction project in question;

iii. The Contractor or any officer, director or owner thereof has had judgements
entered against him within the past ten years for the breach of contracts for
governmental or nongovernmental construction, including, but not limited to,
design-build or construction management.

iv. The Contractor has been in substantial noncompliance with the terms and
conditions of prior construction contracts with a public body without good
cause. If the public body has not contracted with a Contractor in any prior
construction contracts, the public body may deny prequalification if the
Contractor has been in substantial noncompliance with the terms and
conditions of comparable construction contracts with another public body
without good cause. A public body may not utilize this provision to deny
prequalification unless the facts underlying such substantial noncompliance
were documented in writing in the prior construction project file and such
information relating thereto given to the Contractor at that time, with the
opportunity to respond.

v. The Contractor or any officer, director, owner, project manager,
procurement manager or chief financial official thereof has been convicted
within the past ten years of a crime related to governmental or
nongovernmental construction or contracting, including, but not limited to, a
violation of (i) Article 6 (§ 2.2-4367 et seq.) of this chapter,(ii) the Virginia
Governmental  Frauds Act  (§  18.2-498.1et seq.), (iii) Chapter 4.2 (§ 59.1-
68.6 et seq.) of Title 59.1, or (iv) any substantially similar law of the United
States or another state;

vi. The Contractor or any officer, director or owner thereof is
currently debarred pursuant to an established debarment
procedure from bidding or contracting by any public body,
agency of another state or agency of the federal government; and

vii. The Contractor failed to provide to the public body in a timely
manner any information requested by the public body relevant
to Subdivisions 1 through 6 of this subsection.  In the event that
a Contractor is denied prequalification, a written notification
shall state the reason(s) for such denial of prequalification
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and the factual basis of such reason(s). 

i. In determining if a contractor has the "appropriate experience" to be prequalified,
Albemarle County may consider and use specific minimum experience requirements
established by the Director of Facilities & Environmental Services or his designee for
the specific project. Albemarle County may also consider the contractor's past
performance on the projects that provide its past experience to determine if the projects
provide the appropriate experience required.

i. Proposals shall be evaluated by the County of Albemarle using the following
scoring method:

1. All items to be evaluated from Zero (0) to Five (5).

2. Offerors receiving an evaluation of Zero (0) in any area will be
disqualified.

3. The RFQu evaluation shall result in a short list of two to five offerors to
receive an RFP. An offeror who was not selected to the short list, or who
did not submit a response to the RFQu, may not submit an RFP. An offeror
may be denied prequalification only as specified under Virginia Code §
2.2-4317(C). It is possible for an offeror to be found qualified, but not be
selected to the short list.

ii. Scoring will be applied to the following criteria:

1. Demonstrated ability and overall qualifications of the firm to
comprehensively perform the design-build services detailed in the
Appendix “B” – Technical Report and Appendix “C” – DRAFT
Maintenance Building Plan.

2. Experience and qualifications of the proposed personnel assigned to
provide design-build services.

3. Experience administering similar contracts for local governments/school
boards/political subdivisions similar to the County of Albemarle,
particularly with entities in the Commonwealth of Virginia.

4. Demonstrated the organization’s capacity to meet the project schedule and
demands given its current workload.

5. Contractors can secure bonding as required by the County.

6. References provide a positive recommendation.

j. To the extent any provision in this process is deemed to be inconsistent with Code of
Virginia §2.2-4317, whether due to amendment of that statutory provision or otherwise,
then the provisions of §2.2-4317 shall control as to such inconsistency.

k. The provisions of this process and its implementation are intended to be severable, and
if any provision is deemed invalid, this shall not be deemed to affect the validity of other
provisions.

l. A determination that a contractor is prequalified does not necessarily preclude
Albemarle County from determining that such contractor is not responsible following
proposal evaluation. Among other things, a change in circumstances or change in
information, as well as different criteria allowed to be considered for prequalification
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versus responsibility, may lead to a different result. For example, a prequalified 
contractor that becomes debarred between prequalification and competitive negotiations 
process, or a contractor who is subsequently discovered not to have been totally candid in 
answering its prequalification questionnaire, might be deemed non-responsible. 

m. Prequalification of a contractor to submit proposal on one project does not prequalify
that contractor to submit proposal on a different project or mean that the contractor
will necessarily be deemed to be a responsible offeror for a different project.

n. Neither this Prequalification Process nor its implementation by Albemarle County shall
be deemed to create any contract right in any prospective contractor or to give any
prospective contractor any right beyond that conferred by Code of Virginia §2.2-4317.
All prospective contractors shall be responsible for their own expenses in applying for
prequalification, and Albemarle County shall have no liability for any such expense.

END OF APPENDIX “A” – PREQUALIFICATION TO SUBMIT PROPOSAL PROCESS 
(EVALUATION) 
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Appendix “B” - Technical Report

I. General Information

1. Type of work – Qualify for Design/Build of the Following:

Project Scope Technical Narrative of the Maintenance Building for the Albemarle County 
Parks & Recreation Department at the Biscuit Run Park: 

Project Site: The entrance to Biscuit Run Park (currently under construction) will be located to 
the south and west of the intersection between Route 20 and Avon Street Extended at 2020 
Scottsville Rd Charlottesville, VA 22902. A paved park access road will pass a parking lot and 
travel roughly 200 yards west into the park before intersecting with the gravel entry road to the 
Maintenance Building Yard.  This gravel entrance road will be the start of the design/build 
project. The gravel entry road will be approximately 100 yards long leading north to the 
Maintenance Building fenced yard and facility.     

Maintenance Building: The proposed Maintenance Building will serve two separate Work Teams, 
each with their own personnel entrance, Work Bay with overhead door, Office, Break Room, and 
Toilet. The Teams will share a Mechanical Room and a Covered Outdoor Area, and the two 
Break Rooms will be connected with a door.  The Maintenance Building will be approximately 
3,000 square feet of covered space. 

Maintenance Building Yard: The fenced yard around the Maintenance Building will be gravel, 
with sixteen parking spaces along one side. A 20-foot-wide gravel access road leads from the 
paved park access road to the entrance gates in the 8-foot-high fence, around the yard. The 
Maintenance Building Yard will be roughly 27,000 square feet in area with a 50’ drive isle 
around the building.   

Maintenance Building Utilities: The utilities for this project will comprise an on-site well and an 
on-site septic system for providing water and sewer services for the Maintenance Building. The 
power source for the facility will be electricity.   

Cost Results for project: The construction of a Maintenance Building at Biscuit Run Park has a 
Total Project Cost not to exceed approximately $1.75 million.  Proposal acceptance and Design of 
this facility is expected to take 9 months followed by 9 months for construction with substantial 
completion of the new maintenance facility projected for Fall 2025. 

Maintenance Building Architectural Program – 2 Maintenance Teams 

Rooms and Spaces   No.   Size Total 

TEAM ONE 
Bay 1   1 558 sf 558 sf 
Team 1 Office 1 126 sf 126 sf 
Team 1 Break  1  168 sf 168 sf 
Toilet  1 90 sf 90 sf 
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TEAM TWO 
Bay 2   1 558 sf 558 sf 
Team 2 Office   1  126 sf 126 sf 
Team 2 Break   1 168 sf 168 sf 
Toilet   1  90 sf 90 sf 
Closet   1 12 sf 12 sf 
Mechanical Room 1 60 sf 60 sf 

Total Net Square Footage  1956 sf 
Net to Gross Square Footage (wall thickness, chases, etc.) 188 sf 

TOTAL MAINTENANCE BUILDING 
Gross square footage   2144 sf 
Covered Outdoor Area   804 sf 

Maintenance Building Yard (Approx. 144’x185’) 26,640sf 

DRAFT Maintenance Building Plan (Enlarged plan in Appendix “C”): 
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DRAFT Site Plan (Portion in RED roughly represents the extent of planned Design - Build): 

Additional Scope Requirements: 

A. Presentation to the Albemarle County Architectural Review Board
a. The Design Build team shall be prepared to attend as many meetings as required to

achieve full approval.
B. Preparation of code compliant, sealed construction documents and permitting from the

Albemarle County Code Official
a. Code compliance of the building plan and site is the responsibility of the design/build

team.
C. Preparation of a site plan and submission to DEQ for storm water management

a. The County of Albemarle Department of Community Development is the DEQ
permit administrator for associated projects within the County.

b. All fees associated with project permitting shall be the responsibility of the Design
Build team.

D. Preparation and submission for County of Albemarle Site Plan review, including photometric
studies.

E. Placement design, Testing and Drilling of well and installing a pump for potable water.
a. Approval of well and septic locations and design from the Thomas Jefferson Area

Health Department
F. Septic field design and installation
G. Cost of all warranties associated with the work.
H. Albemarle County has prepared a building pad for construction of the new building.  The soil

was installed in lifts and tested for compaction (by Schnabel Engineering).  The successful
design/build team will need to compact and test additional soil to enlarge the existing
building pad.  All Testing for existing conditions and further compaction of the new soil shall
be included in the services provided by the design/build team.

END OF Appendix “B” - Technical Report 
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Appendix “C” - DRAFT Maintenance Building Plan 
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END OF PART 1:  

Biscuit Run Park Maintenance Building - Design Build 

Part I 
Contractor Request For Qualifications (RFQu) 
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