March 28, 2024

ADDENDUM NO: ONE

TO ALL OFFERORS:

REFERENCE: IFB No: 2024-1FB-7041022
Commodity: PM & Repair Services & Parts Custodial Equipment
IFB Closing On: Wednesday, April 10, 2024, at 2:00pm ET

Notice: BID CLOSING TIME CHANGED

1. Bid Closing time has changed from Wednesday, April 10, 2024, at 2:00pm ET to
Wednesday, April 10, 2024, at 3:00pm ET. Please refer to original IFB for additional
information.

2. Please see attached, Bid Receipt and Bid Reading Procedures, which provide the MSTeams
link for the bid reading at 3:30pm on Wednesday, April 10, 2024.

3. All other terms and conditions of the solicitation remain unchanged. Sealed bids must be
received in accordance with the solicitation requirements by 3:00pm ET on Wednesday,
April 10, 2024. Late bids will not be considered.

4. A signed acknowledgement of this addendum must be received by this office attached
to your bid. Signature on this addendum does not constitute your signature on the original
bid document. The original bid document must be signed also.

Sincerely,
Sharen Chak
Sharon Cash, CPPB, VCO, VCCO
Buyer
Phone: (434) 296-5854
Attachment
Name of Firm Signature/Title
Date Printed Name
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Bid Receipt and Bid Reading Procedures
2024-1FB-7041022
Preventative Maintenance & Repair Services and Parts for Custodial Equipment

The following Albemarle County Purchasing Procedures shall be in effect:

Paper bids shall be prepared as usual and shall be delivered to the County Office Building at
401 Mclintire Road, Charlottesville, VA 22902. Bids will be received in a secure manner and
will be stored in such manner as to keep them in a secure status.

A secure lock box will be available, at the exterior of the County Office Building, at the front
Visitors Entrance, and will be labeled Vendor/Contractor Bids or Proposals Only. Bids
shall be placed in this box, prior to the established due date and time for each solicitation. It
is the Offeror’s responsibility to ensure that bids are received prior to the established bid due
date and time.

Bids will be received in the lockbox until 3:00 pm ET on Wednesday, April 10, 2024. Any
further bids received will be ruled as late bids and will be retained un-opened. Late bids will
not be considered. If you have any difficulty utilizing the lockbox please call the Purchasing
Office, at 434- 296-5854.

Bid reading will be held at 3:30 pm on Wednesday, April 10, 2024. Atthe appointed time
as noted below, the bids will be virtually opened and read aloud by Purchasing personnel.
Public attendance at the Bid Reading will be by virtual attendance through MS Teams
Meeting.

The bids shall be examined for conformance of all requirements of the solicitation including
a signature, acknowledgement of addenda, and presence of a bid bond, when required. At
the conclusion of the reading of the bids, Purchasing staff will complete the due diligence to
examine bids for determination of complete responsiveness and vendor responsibility and
additional information, including the bid tabulation, will be provided as it becomes available.

On Wednesday, April 10, 2024, at 3:30 pm ET, the Virtual Bid Reading may be
attended through the following MS Teams Meeting link:

Microsoft Teams
Join the meeting now

Meeting ID: 261 910 686 219
Passcode: DJM7rQ

Dial-in by phone
+1 540-613-8851,,516688345# United States, Roanoke

Find a local number

Phone conference ID: 516 688 345#
For organizers: Meeting options | Reset dial-in PIN
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https://teams.microsoft.com/l/meetup-join/19%3ameeting_N2MwMDhkYTAtNDcwNC00MDI1LTk5MzAtMzY1ODZlZjgxYTE5%40thread.v2/0?context=%7b%22Tid%22%3a%22472f3939-9689-4fe6-afc7-839b4790cbee%22%2c%22Oid%22%3a%228d9b23a2-f33e-41bf-ba63-51266031e08a%22%7d
tel:+15406138851,,516688345
https://dialin.teams.microsoft.com/03abe041-5441-4f37-accb-ea984a1c68b7?id=516688345
https://teams.microsoft.com/meetingOptions/?organizerId=8d9b23a2-f33e-41bf-ba63-51266031e08a&tenantId=472f3939-9689-4fe6-afc7-839b4790cbee&threadId=19_meeting_N2MwMDhkYTAtNDcwNC00MDI1LTk5MzAtMzY1ODZlZjgxYTE5@thread.v2&messageId=0&language=en-US
https://dialin.teams.microsoft.com/usp/pstnconferencing

