
 
 
Date: August 29, 2023 

 

ADDENDUM NO: ONE 

TO ALL OFFERORS: 

REFERENCE: RFP No:               2024-RFP-3091320 
Commodity:        Architectural/Engineering Services for Albemarle County        
                             Local Government 
RFP Closing On:  September 13, 2023, 2:00 PM ET 

 
 

Please note the Pre-Proposal Conference with clarifications and/or changes made to this solicitation 
attached: 

 
1. Please see attached Addendum One, which includes the pre-proposal conference agenda, sign-in 

sheet, Albemarle County strategic plan, and meeting notes including comments, questions and 
answers. 

 
2. All other terms and conditions of the solicitation remain unchanged.  Sealed proposals in 

accordance with the solicitation requirements shall be submitted by 2:00 PM ET on Wednesday, 
September 13, 2023.  Late proposals will not be considered. 

 
3. A signed acknowledgement of this addendum must be received by this office attached to 

your proposal document. Signature on this addendum does not constitute your signature on 
the original proposal document. The original proposal document must also be signed. 

 
Sincerely, 

     Vidhi Danak 
Vidhi Danak, CPPB, PMP, VCA 
Senior Procurement Specialist 

 
 
 

Name of Firm Signature/Title 
 
 

Date Printed Name 
 

 



COUNTY OF ALBEMARLE 

Facilities & Environmental Services 

Facilities Planning & Construction Division 

401 McIntire Road, 4th Floor 

Charlottesville, Virginia 22902-4596 

Pre-Proposal Conference Agenda 

RFP #2024-RFP-3091320 

TITLE: Term Contracts for Architectural/Engineering Services for Albemarle County Local Government 

DATE: Wednesday, August 23, 2023; 12:00 PM 

LOCATION: County Office Building 

401 McIntire Rd, Room 23 5 

Charlottesville, VA 22902 

1. INTRODUCTIONS and SIGN-IN

2. COMMITTEE PERSONNEL:

Purchasing: 

Committee Chair: 
Committee Members: 

3. PURPOSE

Vidhi Danak; vdanak@albemarle.org 

Walter Harris IV 
Bill Strother 

Jim Barbour 
Tyler Gifford 
Steven Hoffmann 

Albemarle County Local Government (County) often needs professional Architectural/Engineering 

(A/E) design assistance for projects such as investigations, studies, reports, design of projects, and 

related services. The purpose of this document is to provide interested parties with information to 

enable them to prepare and submit a proposal for Architectural/Engineering design services for 
Albemarle County Local Government. The projects vary, and total project budgets range from 
$50,000 to $20,000,000. The goal of this RFP is to contract with A/E firms that will agree to be 

available to provide these services in a timely manner, thereby reducing the County's cost and time 

for advertising and developing numerous RFPs, and generally increasing the County's efficiency in 

obtaining professional services. 

4. SCHEDULE

Preproposal Questions: Due by September 6, 2023 

Proposals Due: Wednesday, September 13, 2023, at 2:00 p.m. ET 
Oral Interviews: October 10, 2023, & October 11, 2023; Time and Location TBD 
Anticipate having executed contracts by November I, 2023 

5. SCOPE OF SERVICES

These contracts will be "Architect-Led" 





wharris
Text Box
Questions and comments from the meeting are attached.



















          2023/08/23 Preproposal Meeting Notes 

General Comments: 

1. The County referenced “Architect-Led”.

2. We are currently looking at the county facilities with a lens on meeting ADA and other

accessibility requirements.

3. Walter clarified during the meeting that the language “Peer review” as noted in the RFP

references a review by the County committee members as listed in the Pre-Proposal Conference

Agenda.

4. Tyler explained “Grading” for the Proposals and Presentations – expanding on what is indicated

in the RFP (3 = meets, 5 = exceeds, etc.) he expressed that we don’t expect many 5’s.

5. Tyler talked about the possibility of changes that may impact the way that we close out projects

and Task Orders.

6. Steve discussed that there may be an overlap with some of our other smaller Term Contracts

more explicitly concerning trade work and design.  It was explained that this RFP is not meant to

cancel or replace any of the existing Term Contracts currently in place.

7. We need to make sure AE firms that are submitting a proposal can help the County navigate

through the processes of State and Federal forms and protocol.  Help us to know what we

currently don’t know.

8. All firms that submit a proposal for this RFP shall be aware of our Climate Action Plan and be

consistent with the implementation of said plan.  This should be incorporated into the AE’s

proposal.

9. Blake expressed that one of the benefits of working with the County is that we pay quickly.

10. Blake identified that we want AE partners that “don’t mind putting their heads above the

ceiling” – meaning paying attention to all the details by taking a ladder and looking above the

ceiling grid for existing conditions that may or may not impact a project.

Questions from AEs: 

11. Do the AEs need to include Space Planning in the Proposals?
a. Yes, all proposals shall include Space Planning per the RFP

12. Do the AEs need to include Landscape Architectural Services in the Proposals?
a. Yes, all proposals shall include Landscape Architect Services per the RFP

13. Where will notifications come from concerning any additional Specific Proposal Instruction?
a. Notification and Instruction will come through the County of Albemarle Purchasing

Department. All updates to the solicitation will be posted to the County Website.

14. Are there any specific required forms associated with the RFP?
a. Any and all required forms will be contained within the RFP Attachments.

https://www.albemarle.org/Home/Components/RFP/RFP/915/303


15. Is there any specific presentation format the AEs need to abide by? 
a. There is no specific format for the presentation. 

 
16. Do the proposals need to include all Subconsultants? 

a. Subconsultants need to be included in the proposal to the greatest extent possible but 
at a minimum per the RFP. 
 

17. How do AEs add Subconsultants, once they have a Term Contract and are given a Task Order, 
or will they be limited to using only the Consultants on the proposal? 

a. Per Purchasing, AEs may use additional approved Subconsultants as needed as long as 
their cost breakdowns and personnel rates do not exceed the original subconsultant’s 
price included in the proposal. In the event, a specialty subconsultant is needed the 
Project Manager will negotiate the rates prior to approval. 
 

18. What is 3rd party pricing – is that procured by the County or Consultant? 
a. Third-party pricing refers to price estimating outside the capacity of the AE firm – 

otherwise Not self-performed work within the AE’s contract. 
 

19. Can the AE team use a subconsultant that is currently under Term Contract with the County? 
a. Yes – there is no penalty for using a subconsultant that is currently under Term Contract 

with the County. 
 

20. Do you currently have Roof Inspections Term Contracts? 
a. Yes – but this RFP will give us the ability to expand our coverage for Task Orders 

concerning roof assessments, Design, and inspection services.  
 

21. Will there be work under this Term Contract that may deal with Historical Renovations? 
a. Yes – Currently we have projects being worked on that have significant Historical 

Renovation components. 
 

22. Which AE firms have held this Term Contract in the past? 
a. There are currently (4) firms under Term Contract –  

i. Moseley Architects 
ii. Quinn Evans  

iii. RRMM Architects 
iv. Crabtree Associates 

23. Will economic Development be able to tap into this AE Term Contract? 
a. Yes 

 
24. Can you provide a list of upcoming projects? 

a. Please see the link below for the County’s FY 24 Adopted Budget which includes the 
anticipated projects and brief description of the projects. 
 

25. Is there a maximum page limit? 
a. No 

 
26. I would like to confirm that you will accept our electronic copy through the Albemarle County 

Procurement website. And if we submit an electronic copy, we do not have send out a original 
or copy of the proposal.  

a. As noted on the first page of the RFP, proposals should be submitted electronically by 
the stated due date and time, through the Albemarle County Procurement Intake Form 
on the Albemarle County Procurement Solicitations Page: 
https://www.albemarle.org/government/finance/procurement/solicitations 
If you submit electronically, you do not need to send a hard (paper) copy of the 
proposal.  

https://www.albemarle.org/home/showpublisheddocument/18323/638261408154670000


27. On page 9, for the experience section it mentions that firms must submit five projects 
completed for other localities in Virginia. Can we list projects that are design complete? Or do 
you also want projects that are design complete and construction is completed.   

a. Project experiences can be design complete and construction completed, we prefer at 
least 3 are construction completed. 
 

28. For the experience section, could we also list projects from neighboring states as well?  
a. Neighboring states are acceptable (Maryland, West Virginia, Virginia, Washington DC, 

North Carolina) 
 




