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NOTICE OF INVITATION FOR BIDS 
IFB No. 2022-IFB-3050233 

 
Sealed bids are invited from prequalified contractors for the construction of Mountain View Elementary 
School Additions and Renovations Project at 1757 Avon Street Extended, Charlottesville, VA 22902.  
The project is generally described as the construction of two separate additions totaling approximately 
18,000 square feet, interior renovations, and associated sitework. The additions include new classrooms, 
offices, toilets, and an expansion to the cafeteria. Renovations to the existing building will include HVAC 
improvements and renovations to classrooms and the Media Center. 
 

This is a two-part process: 
 
Part 1: Pre-Qualification of Bidders: Submit Pre-Qualification Documentation no later than  

 May 2, 2022; 
 

An Addendum naming Qualified Bidders will be posted on or about May 25, 2022. See 
Prequalification Requirements starting on page P-1 for instructions to pre-qualify. 

 
Part 2: Qualified Bidders Submit Bids on a date to be determined in the summer of 2022; 
 

Unless otherwise noted via Addendum, a Bid Set of Plans and Specification will be posted in the 
summer of 2022, also as an Addendum to this IFB.  Read the rest of this notice of invitation to bid 
AND the Instructions to Bidders (page ITB-1). 

 
Contractors that qualify to bid may submit sealed pre-qualification proposals and bids at the Albemarle 
County Office Building, 401 McIntire Road, Charlottesville, Virginia in accordance with the procedures 
outlined in the “Bid Receipt and Bid Opening Procedures”.  The deadline for submitting pre-qualification 
proposals is 3:00 P.M. ET, as determined by the Purchasing Agent, on Wednesday, May 2, 2022. The 
deadline for pre-qualified contractors to submit bids is 3:00 P.M., as determined by the Purchasing Agent 
– yet to be determined.  The bids will be opened publicly and read aloud following the receipt of bids on 
the specified date and time.  If the County of Albemarle is closed for business at the time scheduled for bid 
opening, for whatever reason, sealed bids will be accepted and opened on the next scheduled business day, 
at the originally scheduled time. 
 
The estimated construction cost range for this project is $ 6 M - 7 M.  A Bid Bond is required.  The “Time 
for Completion” will be detailed in the Bid Form. 
 
Bids to be considered shall be received in a sealed envelope marked as follows:  County of Albemarle, 
Purchasing Office, Room 248, Albemarle County Office Building, 401 McIntire Road, Charlottesville, VA  
22902:  Mountain View Elementary School Additions and Renovations / IFB No. 2022-IFB-3050233. 
 
Procedures for submitting a pre-qualification proposal, a bid, claiming an error, withdrawal of bids, and 
other pertinent information are contained in the Instructions to Bidders, which is part of the Invitation for 
Bids.  Withdrawal due to error in bid shall be permitted in accord with Section 9 of the Instructions to 
Bidders and §2.2-4330A (i), Code of Virginia.  The Owner reserves the right to reject any or all bids. 
 
A non-mandatory pre-bid conference will be held at a location and time to be specified in an addendum. 
 
Only those Contractors who prequalify to bid in accordance with this Prequalification to Bid 
Process will be eligible to submit a construction bid for the Project listed herein. 
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The contract award will be based on the Total Base Bid Amount (including any properly submitted bid 
modifications) plus as many Additive Bid Items taken in sequence as the Owner in its discretion decides to 
award. 
 
Contractor registration in accordance with Title 54.1, Chapter 11, of the Code of Virginia, is required.  
See the Instructions to Bidders for additional qualification requirements. 
 
The Invitation for Bids for the above project, including the drawings and the specifications prepared by 
RRMM Architects, PC, and containing the information necessary for bidding, may be downloaded 
online from the Albemarle County Purchasing website at www.albemarle.org/purchasing on or about the 
summer of 2022. Please note that Bidders are responsible to check the Purchasing web site and download 
any Addenda issued for this Bid.  
 
Do not scale drawings viewed on computer.  Electronic copies are not to scale.  No claims for additional 
compensation due to scaling electronic copies will be entertained. 
          
The School Board of Albemarle County does not discriminate on the basis of race, religion, color, sex, 
national origin, age or disability, or against faith-based organizations as defined under the Virginia Public 
Procurement Act on the basis of such organization’s religious or charitable character. 
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Proposal/Bid Receipt and Bid Opening Procedures 

May 2, 2022 
IFB No. 2022-IFB-3050233 – Mountain View ES Additions and Renovations 

 
 

In light of the State of Emergency declared by the Commonwealth and the County of Albemarle, 
and in accordance with the Governor’s Executive Order Number Fifty-One, the following 
modifications to Albemarle County Purchasing Procedures shall be in effect for the duration of the 
emergency conditions: 
 
1. Paper prequalification applications and bids shall be prepared as usual and shall be delivered 

to the County Office Building at 401 McIntire Road, Charlottesville, VA 22902.  Bids and 
proposals will be received in a secure manner and will be stored in such manner as to keep 
them in a secure status.   

 
2. A secure lock box will be available, at the exterior of the County Office Building, at the front 

Visitors Entrance, and will be labeled Vendor/Contractor Bids or Proposals Only.  Bids 
shall be placed in this box, prior to the established due date and time for each solicitation.   

 
3. Pre-qualification applications will be received in the lockbox until Wednesday, May 2, 2022, 

at 3:00 PM ET (PART 1). Bids from prequalified contractors will be received in the lockbox 
on a date in the summer of 2022 to be determined (PART 2).  Any further applications or bids 
received will be ruled as late bids and will be retained un-opened.  Late applications and bids 
will not be considered.  If you have any difficulty utilizing the lockbox please call the 
Purchasing Office, at 434-296-5854. 

 
4. At the appointed time – yet to be determined, the bids will be virtually opened and read aloud 

by Purchasing personnel.  Public attendance at the Bid Opening will be by virtual attendance 
through Go-To Meeting.   

 
5. The bids shall be examined for conformance of all requirements of the solicitation including a 

signature, acknowledgement of addenda, and presence of a bid bond, when required.  At the 
conclusion of the reading of the bids, Purchasing staff will complete the due diligence to 
examine bids for determination of complete responsiveness and vendor responsibility and 
additional information, including the bid tabulation, will be provided as it becomes available. 
 

6. On a date and time in the summer of 2022 to be determined, the Virtual Bid Opening may be 
attended through a Go-to-Meeting link that will be provided via Addendum. 
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Albemarle County Public Schools    P-1 

PART 1:  Pre-Qualification of Bidders 
 

PRE-QUALIFICATION REQUIREMENTS 
 

INSTRUCTIONS TO CONTRACTORS REGARDING PRE-QUALIFICATION 

A. Purpose 
 

1. Albemarle County (herein referred to as "the County") has established a 
Prequalification Process pursuant to Section §2.2-4317 of the Code of Virginia. 
A copy of the Prequalification Process for Construction Projects is included in 
the Prequalification to Bid Package. 

 
2. The purpose of the Prequalification Process is to provide the County with a 

means to determine which General Contractors are qualified to participate in 
bidding for construction of the Project. Subcontractors are not required to 
prequalify. Only General Contractors will be considered for this 
prequalification to Bid process. Hereinafter "Contractors" as used herein refers 
to General Contractor. 

 
3. Only those Contractors who have duly complied with the Prequalification Process 

and have been determined to be qualified will be prequalified to bid and be eligible 
to submit construction bids on the Project. 

 
B. The Project: 
 

1. The Project will be generally comprised of, but not limited to, the following work: two 
separate additions totaling approximately 18,000 square feet, interior renovations, and 
associated sitework. The additions include new classrooms, offices, toilets, and an expansion 
to the cafeteria. Renovations to the existing building will include HVAC improvements and 
renovations to classrooms and the Clinic. 

 
2. Site work includes but is not limited to additional parking, relocated bus and parent 

drop-offs, stormwater management systems, and additional playground spaces and 
outdoor learning areas.  

 
3. Mechanical/Electrical/Plumbing (MEP) work includes but is not limited to the 

installation of new Variable Refrigerant Flow (VRF) HVAC systems for the new 
additions, replacement HVAC systems for renovated classrooms and expansion of the 
existing facility’s fire sprinkler system. The HVAC systems shall be controlled by a 
DDC building automation system.  

 
4. Construction onsite is anticipated to begin in late summer of 2022. 

 
5. The project will be broken into multiple phases with multiple substantial completion 

deadlines with work occurring at an occupied school. Some phased work will be 
arranged to occur sequentially. 
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Albemarle County Public Schools    P-2 

C. Application 
 

1. Contractors wishing to prequalify to bid must submit their "Application" in the 
following form: 

 
a. Contractor's Application to Prequalify to Bid 
b. Contractor's Qualification Statement and Questionnaire 
c. Contractor's informational or marketing brochure, if available. 

2. If questions arise concerning the Prequalification Process or the Project, contact 
the Purchasing Department for information and clarifications:  Vidhi Danak, 434-
296-5854 x 3148; vdanak@albemarle.org 

 
3. Five (5) hard copies and one (1) electronic copy of fully completed applications shall 

be received no later than 3:00 pm May 2, 2022. 
 

4. Each copy of the Contractor's Qualification Statement and the Questionnaire must 
have original signatures (by an officer of the Company) and shall be sealed if a 
corporation. All notary requirements are waived under the COVID-19 Emergency. 

 
5. Please note that the prequalification applications must be submitted to the County 

Purchasing Department in accordance with the procedures outlined in the 
“Proposal/Bid Receipt and Bid Opening Procedures”. The buyer will notify all 
firms by email that their prequalification application was received by the stated 
deadline. 

 
6. Applications, which are incomplete or illegible, may be rejected at the discretion 

of the County. 
 

7. Determination of the completeness of the application will be at the sole discretion 
of the County. 

 
8. Any application not received by the Albemarle County Purchasing Department, 401 

McIntire, Charlottesville, VA 22902, in accordance with the “Proposal/Bid Receipt and 
Bid Opening Procedures”, by the deadline in the preceding sentence will not be 
considered unless deemed by Albemarle County, in its sole discretion, to be in its best 
interests. 

 
9. Applications shall be addressed to:  Albemarle County Purchasing Department 

Attn: Ms. Vidhi Danak 
Room 248 
401 McIntire Road 
Charlottesville, VA  22902 

 
10. The County reserves the right to waive any informality and/or to request additional 

information from Contractors, at its discretion. 
 

11. Contractor understands the importance to the prequalification process for this project of 
the County obtaining candid information about Contractor's past performance. 
Accordingly, by submitting   an Application, the Contractor agrees that (1) the County 
and/or its representative(s) may research and/or verify the information provided and 
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contact third-parties regarding such information, at its discretion; and (2) Contractor 
shall make no threat to sue, claim or lawsuit, including without limitation, for 
disparagement  or defamation, against Albemarle County and/or any of its 
representatives and/or against any such third-parties providing information to the 
County in connection with Contractor's prequalification for this project. 

 
D. Submittals 

 
1. The outside of the envelope shall be clearly marked "Prequalification to Bid: Mountain 

View Elementary School Additions and Renovations; Due May 2, 2022, 3:00 p.m." 
Timely delivery of the prequalification application to the Albemarle County Office Building, 
in accordance with the “Proposal/Bid Receipt and Bid Opening Procedures”, is the 
responsibility of the submitting contractor. The buyer will notify all firms by email that their 
prequalification application was received by the stated deadline. 

 
 

E. Evaluation 
 

1. The criteria upon which qualifications of Contractors will be evaluated are set out in the 
Albemarle County Public Schools' Prequalification Process for Construction Projects (see 
Appendix A). The objective of the evaluation is to determine which Contractor(s), in the 
opinion of the County and its representative(s), are qualified to perform the Work required 
for the Project. Each Contractor retains the sole responsibility for adequately demonstrating 
its own capabilities so that it is perceived to be qualified for the project. 

2. Evaluation of the Contractor's qualification to perform will be based upon the criteria 
indicated in paragraph E.1 above, including "appropriate experience" required to 
prequalify for this project as outlined in E.2.a-c below. All requests for appropriate 
experience may be included as an attachment to the Contractor’s Qualification 
Statement and Questionnaire. 

a) Specific minimum construction experience by the firm that constitutes 
"appropriate experience" required to prequalify for this Project 
includes: 

1. Successfully met the Substantial Completion deadline as the 
General Contractor of a minimum of three (3) new and/or 
addition/renovation educational project in excess of 15,000 
square feet or $5,000,000 total construction value for each 
project, since November 1, 2016. Preference for these projects 
should also demonstrate experience with multiple phases and 
completion deadlines in an occupied school. This information 
may be included as an attachment to the Contractors 
Qualification Statement and Questionnaire.  Provide References 
for each of these projects - Minimum (3) references.   

2. Successfully met the Substantial Completion deadline for a 
minimum of two (2) projects as the General Contractor of new 
and/or addition/renovation educational projects of similar size and 
complexity. For each representative project used to demonstrate 
compliance with this requirement, provide written explanation of 
the project management approach used to control construction 
schedule and quality. 
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(a) Level of complexity shall be determined by considering the 
following elements: schedule constraints, school must start 
on time, start and finish over two summer breaks, work in 
and at an occupied school, maintaining operations during 
utility relocation/outages for water, power and fuel; 
sequentially coordinated occupancy related to phasing, and 
other restrictions related to an operational school such as 
restriction on traffic circulation, contractor staging, noise, 
and fumes. 

3. Successful completion of a minimum of two (2) multi-phased 
projects with tight deadlines.  Provide References for each of 
these projects - Minimum (3) references.   

 
b) The same minimum construction experience requirements shall also apply 

to the Contractor's project manager and superintendent to be used on the 
Project and occurred within the last five (5) years. 

1. The Contractor's project manager shall possess a minimum of ten 
(10) years' experience as the primary project manager on projects of 
similar size and complexity as this Project; a minimum of five (5) 
years of educational project experience or has managed at least one 
successful educational project within the last five (5) years. 

2. In addition, the Contractor's superintendent shall possess a 
minimum of ten (10) years' experience as the primary project 
superintendent on projects of similar size and complexity as this 
Project, with a preference for at least five (5) years of educational 
project experience. 

3. Provide References for each of these Individuals - Minimum (3) 
references each.   

 
c) The County may, in its discretion, consider other experience by Contractor 

and its project manager and superintendent closely analogous and 
comparable, in Albemarle County’s judgment, to specific minimum 
construction experience specified in E.2.a above as satisfying the 
requirements of E.2.a. 

3. Additional information or clarification may be requested by the Owner or Architect after 
the Application has been submitted. Contractors shall respond to such requests within 
three (3) calendar days after receipt of such requests. 

4. Information found to be incorrect, misleading, incomplete, or non-responsive may be 
sufficient cause to reject the Application at the discretion of Albemarle County. 

5. Subject to Virginia Law, upon Contractor's proper designation, voluntary information 
submitted by Contractor shall be considered a trade secret or proprietary information. 

6. A list of Contractors determined to be prequalified to Bid will be made available in 
the Construction Bid Documents. 
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F. Notification of Eligibility for Bidding 
 

1. All Contractors submitting an Application will be notified of the County’s determination. 
 

2. Only those Contractors determined to be qualified will be prequalified to bid the 
Mountain View Elementary School Additions and Renovations Project. 

 
3. All Applications submitted will become the property of the County and will not be 

returned. 
 

4. This Prequalification may be cancelled if determined to be in the best interest of the School 
Board and/or the County. 
 
 

END OF INSTRUCTIONS TO CONTRACTORS REGARDING PREQUALIFICATION 
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PRE-QUALIFICATION QUESTION FORM 
(Use separate form for each question submitted.) 

 
DATE: _____________________________  

PROJECT:  Mountain View Elementary School Additions and Renovations  

IFB No. 2022-IFB-3050233  

The following question concerns Page number_______________: 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________  

 

All responses to questions will be made by Addendum.  

 
Questions submitted by: __________________________     ___________________________________ 

Name      Organization  
 

Email Form To: County of Albemarle Purchasing – Vidhi Danak; vdanak@albemarle.org  
County of Albemarle Project Manager – Steven Hoffmann; shoffmann@albemarle.org 
A/E – RRMM Architects – Jack Clark; jclark@rrmm.com  

Or  
Mail Form to:  County of Albemarle  

Purchasing Department  
401 McIntire Road  
Charlottesville, Virginia 22902-4596  
 
RRMM Architects  
115 S. 15th Street, Suite 202 
Richmond, VA 23219  
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CONTRACTOR'S APPLICATION TO PREQUALIFY 
(The Application) 

• REPRODUCE "THE APPLICATION" ON CONTRACTOR'S LETTERHEAD • 

Date: (insert actual date the application is submitted)  

To: Albemarle County Purchasing Department 
Ms. Vidhi Danak 
401 McIntire Road 
Room 248 
Charlottesville, VA  22902 

 
Re: Application to Pre-Qualify 

To Whom it May Concern: 
 
The undersigned Contractor, being familiar with the project description outlined herein, hereby submits 
to Prequalify to Bid for the Mountain View Elementary School Additions and Renovations project for 
Albemarle County, in Charlottesville, Virginia in accordance with the Prequalification to Bid Package. 

 
The undersigned further certifies that additional research into this Contractor's history and past work 
may be conducted by Albemarle County or its representative(s), and that insurance and bonding 
requirements for the Project can be met by the Contractor. 

 
Following is an enumeration of the documents and information comprising this Application: 

 
1. This Application. 

 
2. The Contractor's Qualification Statement and Questionnaire, signed, notarized, and sealed. 

 
3. Attachments as necessary to provide the information required by the Contractor's Qualification 

Statement and Questionnaire. 
 
Sincerely, 

 
 
 

   (Authorized Signature of Contractor's Representative) 
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CONTRACTOR'S QUALIFICATION STATEMENT AND QUESTIONNAIRE 

 

Submitted to: Albemarle County  
Ms. Vidhi Danak 
401 McIntire Road, 
Room 248 
Charlottesville, VA 22902 

 
 
 

Name: 

Mailing Address: 
 
 
 

Street Address: 
(If other 
than mailing 
address) 

Telephone Number: 

E-mail Address: ____________________________________ 

Name, telephone number, and e-mail address of Contractor's point of contact concerning this 
questionnaire: 

 

 

 

 

 
 

Check one of the following, as applicable: 

Corporation Partnership Individual Joint Venture 

 

List all of Contractor's subsidiaries, parent organization; and affiliates: 

 

 
Check below if the Contractor requests that all information voluntarily submitted shall be 
considered a trade secret or proprietary information protected from the Freedom of Information 
Act disclosure, subject to the provisions of §2.2-4342, of the Code of Virginia: 

 
Yes _______  No ______

Parent Organization 
Office to Perform Work 

(If other than parent organization) 
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1. ORGANIZATION (of the office of the Contractor that is proposed to perform the Work)

1.1. How many years has the office that is proposed to perform the Work been in 
business as a Contractor? 

1.2. How many years has the office that is proposed to perform the Work been in business 
under its present business name? 

1.2.1. Under what other or former names has the office that is proposed to 
perform the Work operated? 

1.3. If you answer "yes" to any of the following, please provide the name, address, phone 
number, persons to contact, and circumstances related to the question on a separate 
attachment. 

1.3.1. Has the Contractor or any of its officers, directors, or owners had 
judgments entered against any of them within the past ten years for 
the breach of contracts for governmental or nongovernmental 
construction, including, but not limited to, design-build or 
construction management: 

Yes No 

(i) Has the Contractor or any of its officers, directors, owners,
project managers, procurement managers, or chief financial officials
been convicted within the past ten years of a crime related to any
activities at all related to any governmental or nongovernmental
construction or contracting, including, but not limited to, a violation of
Article 6 (§ 2.2-4367 et seq.) of this chapter , (ii) the Virginia
Governmental Frauds Act (§ 18.2-498.1 et seq.), (iii) Chapter 4.2 (§ 59 .1-
68.6 et seq.) of Title 59.1, or (iv) any substantially similar law of the
United States or another state:

Yes _______ No 

1.3.2. Is the Contractor or any officer, director, or owner thereof currently 
debarred pursuant to an established debarment procedure from bidding 
or contracting by any public body, agency of another state or agency of 
the federal government: 

Yes No 

1.3.3. Are there any claims, arbitration proceedings or suits of any kind pending 
or brought within the last five years against Contractor or any of its 
officers, directors, or owners relating in any way to any contract? 

Yes ________ No 
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1.3.4. Have any federal, state, or local government agencies, institutions, 
public bodies, or public entities excluded, suspended, or barred Contractor 
or any of its officers, directors, or owners from bidding on any contract 
within the past ten years? (Attach documents as necessary.) 

Yes ________ No 

2. LICENSING (local, state, and/or nationwide)

2.1. Does the Contractor have a Class A Virginia General 

Contractor's License? 

Yes No 

2.2. What is the Contractor's Class A Virginia General Contractor's license number 
(attach a copy of license)? 

2.3. Who is Contractor's "Designated Employee" within the meaning of the licensing 
statute and its implementing rules for purposes of its Virginia Class A General 
Contractor's license? 

2.4. What is the role of the Contractor's Designated Employee in the Contractor's 
organization? 

3. APPROPRIATE EXPERIENCE

3.1. Has the Contractor (parent organization and/or the office that is proposed to 
perform the Work) ever been denied Prequalification by any governmental or 
public agency, entity, or body in the last ten years? If so, provide the date, the 
name and address of the entity, the reason for denial, and attach a copy of the 
notice of denial. 

Yes     No     

Explanation: _________________________________ 

3.2. Legal Issues. 

Has Contractor ever failed to complete any work awarded to it? 

Yes     No 
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If the answer to this question is yes, provide the name of the Project, Owner, and 
Architect, Engineer, including Company name, address, and phone number, 
associated with the event; and details of the failure to complete. 

3.3. Attach a list of all construction projects that the specific office which will 
perform this work has in progress. Do not include projects being performed 
by a home office or branch office other than the specific office that will perform 
this work. 

3.4. Attach resumes of key personnel proposed for this project, demonstrating 
compliance with the requirements listed in paragraph D.2.b on page P-4, 
Instructions to Contractors Regarding Prequalification to Bid Process. For key 
personnel proposed, provide name, intended role on project, years of 
construction experience, years with current employer, years in current 
position, and experience on similar projects. Specific experience with the use 
of Building Information Modeling (BIM) technologies to improve 
coordination of construction activities, is preferred. 

4. FINANCIAL

4.1. Certify below that the Contractor can obtain a Surety Bond from a corporation 
included on the United States Treasury list of acceptable sureties corporations 
in the amount and type required for this project (Bid bond as required by law, 
Performance Bond for 100% of contract sum) and can provide evidence of such 
ability, if requested: 

Yes No 

4.1.1. Name of surety/bonding company: 

4.1.2. Name and address of the bonding company agent: 

4.1.3. Current bonding capacity with a contract surety/bonding company: 

For any single project: __________________ 

For all projects: _________________ 

4.1.4. Current line of bonding credit that surety or sureties have extended to 
the Contractor (i.e., current outstanding bonds). 
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4.1.5. Have Performance or Payment Bond claims ever been made to a surety 
for this Contractor on any project, past or present, within the past five 
years? If the answer is yes, please describe the claim, provide the name 
and address of the surety involved and the person or entity making the 
claim, and state the resolution of the claim: 

Yes No 

4.1.6. Has any surety refused to bond the Contractor on any project in the last 
five years? If the answer is yes, provide the name, address of the surety 
company, and specify the reasons given for the refusal: 

Yes No 

5. Certify below whether the Contractor can obtain insurance from an insurance company
licensed in Virginia that is rated by A.M. Best A-1 or better as to quality and VII or
larger as to size in the amounts indicated on the attachment hereto.

Yes No 

5.1. Name of insurance company: ________________________ 

5.2. Name and address of insurance agent: ________________________ 

5.3. Current insurance coverage: ________________________ 

5.4. Has any insurance company refused to insure you within the last five years? If 
your answer is yes, provide the name and address of the insurance company and 
the reasons. 

      Yes     No     

If yes, insurance company name and address and reasons: 

6. OTHER

6.1. List and/or attach any additional information that the Contractor believes will 
assist the Owner in evaluating its qualifications for this Project. 
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The undersigned Contractor certifies that it is a Class A Contractor under 54.1-1100 et seq., of the Code 
of Virginia. The undersigned Contractor agrees to comply with and be bound by Albemarle County 
Public Schools' Prequalification Process. 

The undersigned hereby acknowledges receipt of Addenda (if any): 

Addendum No.  , dated  

Addendum No. , dated 

The undersigned affiant certifies under oath and under penalty of perjury that the information contained 
in this Application and Qualification Statement and Questionnaire and attachments thereto, and any 
other information submitted with this Application is complete, true, and correct so as not to be 
misleading in any way. 

 (Firm Name) (Seal if Corporation) 

(Address) 

(City, State, Zip Code) 

(Signature) 

(Title) Date 

STATE of  , County/City of  _, personally known to me or 
satisfactorily identified to me personally appeared before me this  day of , 20_, and 
swore or affirmed under penalty of perjury that the information contained in this Application and 
Qualification Statement and Questionnaire and attachments thereto, and any other information 
submitted with it was complete, true, and correct so as not to be misleading in any way. 

Notary Public Signature ______________________________________ 

 My Commission expires _____ 

Notary Seal 

END OF CONTRACTOR’S QUALIFICATION STATEMENT AND QUESTIONNAIRE 
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Appendix A:  ACPS Prequalification to Bid Process (Evaluation) 
 

ALBEMARLE COUNTY PUBLIC SCHOOLS PREQUALIFICATION TO 
BID PROCESS FOR CONSTRUCTION PROJECTS 

 
Pursuant to Code of Virginia §2.2-4317, Albemarle County Purchasing Policy, the following as its 
prequalification process to prequalify prospective contractors to bid on selected projects: 

a. The Director of Building Services or his designee may, in his discretion, when 
he believes it to be in the best interests of Albemarle County, require 
prequalification of prospective contractors to bid on a specific construction 
project for Albemarle County. The purpose of such prequalification shall be 
to limit prospective bidders for such construction project to contractors who 
show themselves to be qualified to construct the project. When the 
prequalification process is used for a project, only contractors who have 
complied with the prequalification process and been found qualified will be 
eligible to submit bids for the project. 

b. The Director of Building Services or his designee shall develop the 
appropriate documentation for potential contractors to apply for 
prequalification. The Director of Building Services or his designee may 
prescribe in such documentation specific mandatory requirements contractors 
must meet in order to prequalify for a specific project. 

c. In conducting prequalification of potential contractors, the Purchasing Director or 
his designee shall follow this prequalification process and the requirements of 
Code of Virginia §2.2-4317. 

d. The documentation used in Albemarle County’s prequalification process shall set 
forth the criteria upon which the qualifications of prospective contractors will be 
evaluated. The documentation shall request of prospective contractors only such 
information as is appropriate for an objective evaluation of all prospective 
contractors pursuant to such criteria. The documentation shall allow the 
prospective contractor seeking prequalification to request, by checking the 
appropriate box, that all information voluntarily submitted by the contractor as 
part of its prequalification application shall be considered a trade secret or 
proprietary information subject to the provisions of §2.2-4342 , of Code of 
Virginia. 

e. In all instances in which Albemarle County requires prequalification of 
potential contractors for construction projects, advance notice shall be given of 
the deadline for the submission of prequalification applications.  The deadline for 
submissions shall be sufficiently in advance of the date set for the submission of 
bids for such construction so as to allow the prequalification process to be 
accomplished. 

f. At least thirty (30) days prior to the date established for submission of bids or 
proposals under the procurement for which the prequalification applies, 
Albemarle County shall advise in writing each contractor who submitted an 
application whether that contractor has been prequalified.  In the event that a 
contractor is denied prequalification, the written notification to the contractor 
shall state the reasons for the denial of prequalification and the factual basis of 
such reasons. 
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g. A decision by the Director of Purchasing or his designee under this 
prequalification process shall be final and conclusive unless the contractor 
appeals the decision as provided in Code of Virginia §2.2-4357. 

 

h. Albemarle County may deny prequalification to any contractor only if Albemarle County 
finds one of the following: 

i. The Contractor does not have sufficient financial ability to perform the 
contract that would result from such procurement. If a bond is required to 
ensure performance of a contract, evidence that the Contractor can acquire 
a surety bond from a corporation included on the United States Treasury 
list of acceptable surety corporations in the amount and type required by 
the public body shall be sufficient to establish the financial ability of the 
Contractor to perform the contract resulting from such procurement; 

ii. The Contractor does not have appropriate experience to 
perform the construction project in question; 

iii. The Contractor or any officer, director or owner thereof has had judgements 
entered against him within the past ten years for the breach of contracts for 
governmental or nongovernmental construction, including, but not limited to, 
design-build or construction management. 

iv. The Contractor has been in substantial noncompliance with the terms and 
conditions of prior construction contracts with a public body without good 
cause. If the public body has not contracted with a Contractor in any prior 
construction contracts, the public body may deny prequalification if the 
Contractor has been in substantial noncompliance with the terms and 
conditions of comparable construction contracts with another public body 
without good cause. A public body may not utilize this provision to deny 
prequalification unless the facts underlying such substantial noncompliance 
were documented in writing in the prior construction project file and such 
information relating thereto given to the Contractor at that time, with the 
opportunity to respond. 

v. The Contractor or any officer, director, owner, project manager, 
procurement manager or chief financial official thereof has been convicted 
within the past ten years of a crime related to governmental or 
nongovernmental construction or contracting, including, but not limited to, a 
violation of (i) Article 6 (§ 2.2-4367 et seq.) of this chapter,(ii) the Virginia 
Governmental  Frauds Act  (§  18.2-498.1et seq.), (iii) Chapter 4.2 (§ 59.1-
68.6 et seq.) of Title 59.1, or (iv) any substantially similar law of the United 
States or another state; 

vi. The Contractor or any officer, director or owner thereof is 
currently debarred pursuant to an established debarment 
procedure from bidding or contracting by any public body, 
agency of another state or agency of the federal government; and 
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vii. The Contractor failed to provide to the public body in a timely 
manner any information requested by the public body relevant 
to Subdivisions 1 through 6 of this subsection.  In the event that 
a Contractor is denied prequalification, a written notification 
shall state the reason(s) for such denial of prequalification 
and the factual basis of such reason(s). 

 

i. In determining if a contractor has the "appropriate experience" to be prequalified, 
Albemarle County may consider and use specific minimum experience requirements 
established by the Director of Building Services or his designee for the specific project. 
Albemarle County may also consider the contractor's past performance on the projects 
that provide its past experience to determine if the projects provide the appropriate 
experience required. 

 
j. To the extent any provision in this process is deemed to be inconsistent with Code of 

Virginia §2.2-4317, whether due to amendment of that statutory provision or otherwise, 
then the provisions of §2.2-4317 shall control as to such inconsistency. 
 

k. The provisions of this process and its implementation are intended to be severable, and 
if any provision is deemed invalid, this shall not be deemed to affect the validity of other 
provisions. 

 
l. This prequalification process does not apply to any procurement done under the Public- 

Private Education Facilities & Infrastructure Act of 2002 ("PPEA"), Code of Virginia 
§56-575.1, et seq., and is in no way intended to limit LCPS's discretion in the way it 
selects contractors under the PPEA.   

 
m. A determination that a contractor is prequalified does not necessarily preclude 

Albemarle County from determining that such contactor is not responsible following bid 
opening. Among other things, a change in circumstances or change in information, as 
well as different criteria allowed to be considered for prequalification versus 
responsibility, may lead to a different result. For example, a prequalified contractor that 
becomes debarred between prequalification and bid opening, or a contractor who is 
subsequently discovered not to have been totally candid in answering its prequalification 
questionnaire, might be deemed non-responsible. 

 
n. Prequalification of a contractor to bid on one project does not prequalify that contractor 

to bid on a different project or mean that the contractor will necessarily be deemed to 
be a responsible bidder for a different project. 

 
o. Neither this Prequalification Process nor its implementation by Albemarle County shall 

be deemed to create any contract right in any prospective contractor or to give any 
prospective contractor any right beyond that conferred by Code of Virginia §2.2-4317. 
All prospective contractors shall be responsible for their own expenses in applying for 
prequalification, and LCPS shall have no liability for any such expense. 

 
END OF APPENDIX A: ACPS PREQUALIFICATION TO BID PROCESS (EVALUATION) 
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END OF APPENDIX B: Mountain View Elementary School Project Key Plan 
 (For Reference Only) 
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END OF PART 1: PRE-QUALIFICATION OF BIDDERS 
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