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Purpose: 
The purpose of this policy is to establish the procedures in completing the monthly activity report. 
 
Policy: 
Each monthly report will compile of run statistics, personnel information, activities, and projects from the first day, to the 
last day of the previous month.  The original monthly report will be completed and forward to the Operations Chief on the 
first of each month and the Captain at the station will file a copy so it can be readily accessible. 
 


