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Step 2:   
Once into the general 
information page, click 

on  
“Request.” 

Step 1:  
 Log-in to MyEBI 

utilizing your userid 
and password. 
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Step 4: 
Click the  

“Add/Edit Jurisdiction” 
Button on the screen. 

Step 3:   
 

After selecting your Tier, 
enter the applicant’s 
information from their 

application.   
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Step 5: 
Using the drop-down options, select 

the following: 
 

Search Type - NCRD-ci formerly chips. 
State - YZ 
County/Jurisdiction - CHIPS 
 

Once completed, select  
“Add Searches to Order” button 

Step 6: 
 

Enter the Driver’s License 
Number and State, and click  
“Save Keyed Information.” 

Step 7: 
 

Click  
“Agree and Submit Order” 
at the bottom of the page. 
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